[image: image1.png]




Policy for Health and Safety


Whittingham C of E Primary School Policy for Health and Safety
Autumn Term 2016

Introduction

This policy was reviewed during autumn term 2017
It was approved by the governing body in the autumn term 2017
It will be reviewed in autumn term 2018
A schedule for the review of this, and all other policy documents is set out in the school’s five year cycle of policy reviews. This policy is reviewed annually.
School Aims

· To provide an open, secure and welcoming environment for each pupil.

· To care for each pupils’ safety, happiness and well being.

· To value our pupils as individuals, developing their ability to take responsibility for themselves and their actions, promoting confidence and self-esteem, and respect for others and their environment.

· To equip our pupils with the knowledge to make informed choices about having a safe and healthy lifestyle. 

· To offer opportunities for our pupils to become involved in the daily life of the school and to prepare them to play an active role as citizens locally and in the wider world. 

· To provide a learning environment, which is challenging and stimulating yet ordered and disciplined.

· To provide a broad and balanced curriculum, setting realistic targets for each pupil.

· To extend and reinforce our pupils learning, making expectations clear, and raising achievement levels.

· To develop and maintain a mutually supportive partnership between home and school.

· To further develop and value the partnership that exists between school and the local churches, in particular, through sharing weekly worship and to encourage an appreciation of the Christian faith and a familiarity with the local Christian heritage.

Rationale


Whittingham C. of E. Primary School believes that the health and safety of both staff and pupils is of paramount importance. A positive safety culture is fostered, in which all staff share the safety objectives identified by management, and in which all staff, at every level, contribute to the safety effort and strive to make continuous improvements;
INTRODUCTION


The Health and Safety at Work Act requires the employer to publish a Safety Policy. In order to comply with this requirement, the Northumberland LEA Safety Policy and Manual of Guidance has been issued to all schools. Following the introduction of the Local Management of Schools, the Governing Body now fulfils many of the functions of the employer and has significant responsibility for the day to day running of the school and the management of the delegated budget.  Consequently the Governors share with the LEA responsibility for health and safety in the school to the extent to which they have control over the management of the school and the budget.
This school Health and Safety policy has been devised to complement the LEA Safety Policy and provide the details which the LEA policy cannot. It is the means whereby:

· the Governing Body acknowledges its extensive role and responsibilities in the local management of the school;

· the Governing Body and the Headteacher express their commitment to a high standard of safety, for both pupils and staff;

· the staff and management organisation is clearly set out and the delegation of tasks and responsibilities required for the effective management of health and safety is clearly identified;

· staff required to fulfil key tasks or oversee the implementation of particular pieces of legislation are identified;

· the LEA Safety Policy is adopted and, where relevant, additional specific details as to the safety arrangements in force in the school are set out.  Where appropriate, key information is summarised, without reproducing unnecessary detail from the LEA Safety Policy;

· information regarding the management of health and safety in the school is clearly set out for the attention of all staff, and for Safety Representatives, in a folder which can be continuously developed over a period of time, thereby gradually becoming a detailed and valuable resource;

· safety standards and future objectives are identified;

· key text books and other relevant texts which include adequate safety information are adopted and listed for the purpose of statutory risk assessments;

· the school demonstrates compliance with a wide range of very detailed safety legislation concerning standards, safe systems of work and systems of safety management; 

· arrangements are set out for:

· the systematic planning of health and safety objectives, and when relevant, the inclusion of such objectives in the School Development Plan;

· the monitoring of progress towards those objectives;

· the continuous assessment of needs and priorities with regard to health and safety;

· the feeding back of this information into the planning process;

ROLES AND RESPONSIBILITIES
The Governing Body

In partnership with the LEA, the Governing Body recognises its responsibility to provide 

a safe and healthy environment for teaching and non-teaching staff, pupils, contractors 

and other visitors to the premises and will take all reasonably practicable steps within 

its power to fulfil this responsibility.  Such matters include:

· a safe place of work, and a safe working environment;

· safe plant and equipment;

· safe systems of work;

· safe access to and exit from places of work;

· the assessment of all significant risks associated with work processes, and the adoption of appropriate precautions;

· the provision of adequate information, instruction, training and supervision;

· adequate consultation with staff and their Safety Representatives on all matters relating to health and safety, and the fostering of a positive safety culture in the school;

· keeping abreast of legislation by obtaining advice from the LEA and through persons competent in health and safety matters;

· a written system of safety management which includes:

· the identification of needs and objectives, in order of priority;

· the allocation of appropriate funds;

· the integration of health and safety planning with the School Development Plan;

· the regular monitoring of progress, and of safety performance, to be used in the planning process;

· an annual review of the safety policy;

· the inclusion of health and safety on the agenda of Governing Body meetings, at least annually.

The Headteacher

The Headteacher is responsible to both the LEA and the Governors for all matters 

concerning the safe conduct of the school and all its related activities.  Assistance in 

this task is provided by the school staff as appropriate.

The Headteacher is required to:

· establish a structured system of safety management, in accordance with LEA guidance and the LEA Safety Policy, comprising:


-
the identification of safety requirements and objectives;


-
the clear identification of priorities;


-
the incorporation of safety requirements and future objectives in the development and budget planning of the school, and where appropriate, inclusion in the School Development Plan.


-
the regular monitoring and review of safety performance, progress and future needs so that this information is fed back into the planning process.

· implement a system for protecting all persons on the premises, or involved in school activities, from risks which are reasonably foreseeable;

· co-ordinate any necessary safety arrangements with any contractors working on the site;

· implement such procedures as are necessary to comply with all legislation concerning health and safety, in accordance with LEA guidance.

· provide regular reports on significant issues and general progress to the Governing Body.

· foster the growth of a positive safety culture, in which all the staff share the aim of continuous improvement in health and safety.  
Unit Manager
Whittingham C of E Primary School is currently buys into 'Northumberland Contracting SLA '

The Unit Manager/Cook is employed by the school within  Northumberland Contracting  SLA.
The Headteacher and Unit Manager will liaise so as to co-ordinate any necessary safety

arrangements which relate to relevant matters related to the management of the

building in general. 

Caretaker
The Caretaker is employed by the school but we still buy into NCC Operational Services SLA. The senior person in charge of caretaking and cleaning services, 

The Headteacher and Caretaker will liaise so as to co-ordinate any necessary safety arrangements which relate to relevant matters related to the management of the building in general. 

All Staff
Section 7 of the Health and Safety at Work Act places duties on all staff to take 

reasonable care for the health and safety of themselves and of other persons who may 

be affected by their acts or omissions at work and to co‑operate with the employer and 

his representatives so far as is necessary in order for the employer to fulfil any of the 

relevant statutory provisions.

Section 8 of the Health and Safety at Work Act makes it an offence to "recklessly 

interfere with or misuse anything provided in the interest of health, safety or welfare 

in pursuance of any of the relevant statutory provisions".

The Management of Health and Safety at Work Regulations 1992 require all staff to:

· use all materials, machinery and equipment etc in accordance with the information, instruction and training which they have received;

· report immediately to the Headteacher any defects in the equipment etc;

· report immediately to the Headteacher any serious and immediate danger to health and safety; 

· report to the Headteacher any matter which they, taking into account their instruction and training, would reasonably consider represented a shortcoming in the protective arrangements for health and safety.


(It is sufficient to report a given matter once only, and not to have to repeat it.)

All members of staff are responsible for: ‑

· observing all instructions on health and safety issued by the Director of Education, Headteacher, or any other person delegated to be responsible for a relevant aspect of safety;

· observing all safety rules relating to the use of specific machinery;

· reporting all accidents to the Headteacher and ensuring that an accident report form is completed;

· reporting all potential hazards to health and safety to the Headteacher;

· assisting Officers of the County Council in their inspections and investigations;

· assisting Inspectors of the Health and Safety Executive to carry out inspections and investigations.

THE MANAGEMENT OF HEALTH AND SAFETY
The new Management of Health and Safety at Work Regulations require that a thorough 

and modern system of safety management is adopted as described in Section E-2 of 

LEA Safety Policy and Manual of Guidance.

GENERAL ARRANGEMENTS
The arrangements set out in Section E of the LEA Safety Policy and Manual of Guidance 

remain in effect.  The purpose of this section is to amplify those arrangements to the

inclusion of specific details, and where necessary the naming of individuals, which 

clearly explain how the matter in question is managed within the school.  It also provides

an opportunity for the inclusion of individual topics which do not appear in the LEA 

Policy, so that over a period of time this section may develop into a comprehensive and

 valuable resource.

Meetings of the Health and Safety Committee
Purpose of Meetings:

· To direct and co-ordinate the necessary planning for Health and Safety, and to draft the school Health and Safety Policy.

· To review, prioritise and direct the safety effort arising from:



plans submitted by the Headteacher;


reports concerning safety inspections, accident reports and other means of monitoring performance;


new information or guidance received from the County Council, Consultants or enforcing authorities;

· To audit all parts of the safety management system on an ongoing basis.

· To foster the development of a positive safety culture.

· To provide a structured means to consult staff in general, and Safety Representatives in particular, on matters relating to health and safety.

· To provide a forum for the exchange of information on matters of health and safety.

Agendas:

Items for the agenda are submitted to the Chair of the Committee, if possible at least 

two weeks before the meeting so that any necessary advice or information may be 

obtained prior to the meeting (ex officio capacity).

In special circumstances it may be possible for the LEA Safety Officer to attend to

give information.

Minutes of Meetings:

Minutes, in the form of a brief summary of topics discussed and recommendations or 

decisions reached will be published and made available to staff, usually no later than two 

weeks after each meeting. They will be sent out to Governors with agenda papers for 

the next full Governing Body meeting.

Accidents
In the event of a serious accident on the school premises an ambulance will be called 

immediately.

In the event of serious injury or ill health to a pupil, parents will be contacted immediately. It is vital therefore that telephone numbers to contact parents at work/ home/ mobile are kept up to date. We also require a second contact number and will use this to make the necessary arrangements for sending an injured/ill pupil home, so as to ensure that an appropriate adult is available to receive them.

All minor accidents/injuries are recorded in an accident book.

All major accidents/injuries are recorded on the County Council Accident Report Form.  

The Headteacher is responsible for the reporting of 'Major Injuries', 'Dangerous Occurrences' and 'Occupational Diseases' to the HSE and completing and forwarding  Form F2508.  

First Aid Arrangements
Mrs. Athey is the person responsible for coordinating all first aid arrangements,

Qualified first aiders with an up to date certificate:

“Appointed Person plus Paediatric First Aid”
· Mrs Athey
· Mrs Kennedy
· Miss Clark

· Mrs Lewis and Mrs Chisholm to be updated November 2017
· Miss Dick and Mrs Lynne Fortescue to be updated January 2017.
The first aid box is located in the marked cupboard in the staff room. Mrs. Kennedy is responsible for keeping it stocked.

Health Matters
Medicines may only be given by staff if prescribed by a doctor and the appropriate form must be filled in giving details of dose and time to be given.  Medicines should be delivered to school by an adult. 

The school operates a no smoking policy.

Building Maintenance

(LEA REF: E-5/6, E-20,E-25, E-28 & E-31-2

      The Caretaker is responsible for informing the Headteacher, then reporting

building/site defects to the County Council, in those cases where the County Council is

responsible for the maintenance.

The Caretaker is responsible for informing the Headteacher, then reporting internal

defects for which the school is responsible for maintenance, and arrangements for 

appointing a competent contractor to do the necessary work.

The Caretaker is responsible for liaison with Technical Services staff and contractors

in order to co-ordinate any necessary safety precautions during the progress of any 

building/site maintenance.  

Maintenance and Safety Testing of Equipment
This is carried out annually by Northumberland County Councils approved electrical company. Stickers are used on equipment to record dates of annual safety 

tests of electrical appliances. 

Fire Safety
(LEA Ref: E-13)
The Caretaker is responsible for devising and co-coordinating fire drills, and the 

for maintaining records of fire drills in the Fire Log.
Fire drills are held termly and at varying times during the day.

In the event of a fire, clear procedures for the evacuation of the building are displayed 

in each room in the school.

Risk Assessment
(LEA Ref:E-2-2)
A written assessment of all activities which involve a significant risk to Health or

Safety are produced, in which the hazards and necessary precautions are identified. 

The Headteacher co-ordinates and maintains records of risk assessments.

Manual Handling
(LEA Ref: E-33)

A written assessment of all manual handling tasks likely to involve risk of injury is to be 

produced.  Written assessments for standard manual handling tasks in caretaking are 

provided by the LEA.  Other regular and ad-hoc manual handling tasks are to be 

assessed in the school.

Wherever reasonably practicable, procedures and practices will be changed so as to 

eliminate if possible, or otherwise reduce manual handling tasks.

Computer Workstations
(LEA Ref: E-34)
The layout of computer workstations not subject to regular use, are not subject to 

formal assessments.

All Machinery and Work Equipment
(LEA Ref: E-37)
All future purchases require a careful selection process so as to ensure that any 

machine or item of work equipment obtained for use at work is the most appropriate and 

safe for its intended purpose.

All machinery and work equipment intended for use is to be maintained in safe working 

order

Information and Training
All practical steps will be taken to provide staff with relevant information regarding 

school activities and the safe use of substances, machines and other items of work 

equipment which they are required to use, and any specialist safety training which may 

be required.

Review

The headteacher in consultation with the staff will systematically monitor and review the behaviour management policy in order to evaluate it and ensure that it is carried out effectively, fairly and consistently. 

Date of implementation:   Autumn Term 2017.

 Signed: 

Head teacher
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